
 
DEPARTMENT NUMBER______________       REQUISTION NUMBER___________ 

 

REQUEST FOR BIDS 
(To be used for purchases of goods and services greater than $2,000) 

 

Department Name: __________________________________   Date:____________ 

 

Account Number:                                                  

 

         Description of Job:_______________________________________________________________ 

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________ 

 

Date Job Needed:  _____________________        Expedite By: ____________________ 

(Note if this is an emergency situation) 

 

Suggested Vendors:                                             


